Premier Dell Online Configuration/Ordering Instructions

1. Go to www.dellpremier.com

2. Click on “Sign In”.

@ Premier.Dell.com - Login | Dell - Windows Internet Explorer =] ﬁl
é—' < dell.com EEEIRR ) il
File Edit View Favorites Tools Help

x Google > search-+ @~ @ dp- @~ &~ [ sidewiki - ¥ Bookmarks~ > €+ (SignIn-

»

¢ Favorites | 55 &) Government Sourc... €] http—usa.visa.com... &) http—usa.visa.com... & Purchasing Service...

»

|© Premier.Dell.com - Login | Dell - 8 | mh - Page~ Safety ™ Tools™ @~

& * o
Premier.Dell.com - Login
More Information
SIGN IN Tlil'
¥ Customized Quetations =
. .
¥ Ordering Online You've Got Business to Do. i l=
+B2B Intzgration Dell Premier makes it easy. g f= ) =
» Security w - Fremier dell com is & securs, i
+ Support Center 1 p customizable procurement and
- suppott site designed to save
.#‘ i your organizstion time and

¥ Sign In .‘ A money through all phases of IT

}Dell Premier Interactive Tour
FE-Precurement integration

¥ Premier Brochure

¥ New Premier Buyers Guide Signh In
FForum

product ovwnership

What Is Premier?

Premier Dell com is a secure, customizable procurement and support site designed to Heed Technical

save your organization fime and maney through all phases of IT product ownership. Support for your
PREMIER PAGE?

Learn more about all the benefits of Premier.Dell.com Tol Free Number .

1.877.542.3355

Premier Mailbox :
premier@del.com
Operating Hours : 84M -
SDMIS.CST ManFri

+ Take the Interactive Tour Now!
(Macromedia Flash & or higher required)

& Internet ‘v R100% -
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3. Enter your email address and password as prompted, and then click
on “Sign In”.

\EPPremier.[-)ell.com - Login | Dell - Windows Internet Explorer - |3
%ﬂ |9 http:// \.\.-‘;-.-.deII.cam.-’content_;’topics_.-'topic.asp:x_;'globa\_-’premierHIEI\Zl 2 Google ‘IEEI
File Edit View Favorites Tools Help

x Google| |v| ) Search -+ &2~ @ dp- &~ & - [ Sidewiki - t¥ Bookmarks~ > €~ (SignIn -
¢ Favorites | 7% €| Government Sourc... €] http--usa.visa.com... €] http--usa.visa.com... €] Purchasing Service... 4
7|9 Premier.Dell.com - Login | Dell |_| - I # - Page~ Safety™ Tools™ @~ 7

Premier Login

To coentinue, please sign in.

E-mail addressx

» Retrieve Different Profile
» Forgot Password

¥ Agia-Pacific Customers
» European Customers

Done & Internet 5 v R100% -
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4. Choose one of the UC Standard Configurations by clicking on “Add to
Cart”, modify a UC Standard Configuration by clicking on
“Customize”, or configure your own system by choosing a desktop,
notebook, workstation, etc. within the “Systems” tab. You can also
order software and peripherals using the “Software & Peripherals”
tab.

% Premier.Dell.com - Client & Enterprise Solutions, Software, Peripherals, Service... H[ﬂ

é_ - & dell.com [¥|[*][x] |42 2
File Edit View Favorites Tools Help
Gouogle |v|MSearch-+ @ - @ qp- @~ B~ [ Sidewiki - v¢ Bookmarks- » €, - (SignIn -

»

ir Favorites | 35 €] Government Sourc... &) http--usa.visa.com... €] http--usa.visa.com... €| Purchasing Service...

»

O Premier.Dell.com - Client & Enterpr th - 8 1 @ - Page~ Safety ™ Tools~ @~

UC Merced
Shop

Systems v Standard Configurations Software & Peripherals v Solutions View All ~

Standard Configurations

H My Home
Premier Welcome to your new UC|Dell Premier Page! 7 v rem
UC Standard Configurations Sep-Dec '09 Super-Saver PC configurations
" " : “Take a look at Dell's limited-time
uc"s S Optiplex 960 DT
uper saver Optip! ex‘ offer Super-Saver PC
Price. . 9757 .SiZ?;éJnlj(;w;dS;Vssic configurations, found in the
= “Standard Configurations” tab”
- Service Pack 1, With g
media, 32 » Read More
Q@ Customize @) Addio Cart + Contact Your Account Team
UC "Super-Saver” 760 MT |
Ii Price $659 - Genuine Windows I
Vista® Home Basic Exclusive Deals on Home !
p— Service Pack 1, With PCs! 1l
media 37 Inrradihle Nall Fmnlnes =
< > ’
& Internet B H100% - i
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5. If you choose to “Customize” the system, click on the appropriate
radio buttons for your order for each option offered.

@ The Dell Online Store: Build Your System - Windows Internet Explorer - &
@T@w |G http:/ erconfigure.us.dell.com/dellsto 'e--:o*"g.asa:x?cs:t] *#1{|%| | Google ‘ .
File Edit View Favorites Tools Help
x Google| |v| ) Search -+ &2~ @ dp- &~ & - [ Sidewiki - t¥ Bookmarks~ > €~ (SignIn -
¢ Favorites | 7% €| Government Sourc... €] http--usa.visa.com... €] http--usa.visa.com... €] Purchasing Service... 4
|© The Dell Online Store: Build Your S... | | fi - B = @ - Page~ Safetyv Tools¥ @~ 7
r JTCICLL GUTITPUTITCITLS [L]
2 REVIEW SUNMMARY
UC "Super Saver” Optiplex 960 DT UC "Super Saver” E
Price o $834.73 Optiplex 960 DT
= - . Price.........co $B34.73
1 ,E‘EiPlEIlmlnary Ship Date: 1/17/2010
-

& Print Summary [ DaPreliminary Ship Date: 14712010

5, Print Summary

POWER YOUR OPTIPLEX

OPTIPLEX 960D

The base selection below will require & matching pewer supply unit {(FSU) in = separate FSU section. For example, 8 Stenderd FSU ° S8 D A
Base will require & Standard PSU and an Up to 88% Efficiant Base will require an Up to 88% Efficient PSU.
OptiPlex 960 Desktop Base Up to 88 Percent Efficient PSU -

OptiFlex 380 Desktop Base Up to 88 Percent Efficient PSU [Induded in Frics]

SYSTEM OPTIONS

Operating System

Genuine Windows® 7 Professional to XP Professional, SP3,Media,English 2
@ Help Me Choose

O Genuine Windows Vista® Home Basic Servios Fadk 1, With media, 32 [subtract 877 79]

&) Genuine T to XP ional,5F2, Medis,English [Included in Prics]

[l

Done

& Internet dho E100%
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6. Click on “Review Summary” to review a list of your final system
configurations before placing your order.

\.@' The Dell Online Store: Build Your System - Windows Internet Explorer - || &Y ml
6»;«" |G http://premierconfigure.us.dell.com/dellstore/config.asp '-:_::H | X
File Edit View Favorites Tools Help

x Google Mr‘l Search- & - @ dp~ @ - B~ [ Sidewiki - ¥¢ Bookmarks- > €, - ()SignIn -

»

4 Google ‘ Pls

¢ Favorites | 7% €| Government Sourc... €] http--usa.visa.com... €] http--usa.visa.com... €] Purchasing Service...

»

|@ The Dell Online Store: Build Your S... | | fi -~ Bl 0 ® - Page~ Safety™ Tools™ @~
Review Your UC "Super Saver” Optiplex 960 DT Date & Time: 1/5/2010 6:28:01 [L]

UC "Super Saver”

UC “Super Saver’ Optiplex 980 DT Unit Price: 522472 Optiplex 960 DT
DptiPlex 980 Desktop Base Up to 88 Peroent Efficient PSU. Genuine Windows® 7 Price $834.73
Frofessional to XF Professional, SP2 bedis, English

L[RFreliminary Ship Dste: 117/2010

POWER YOUR OPTIPLEX L Print Summary
OPTIPLEX 960D OptiPlex 960 Desktop Base Up to 88 Percent Efficient PSU edit

SYSTEM OPTIONS

- Genuine Windows® 7 Professional to XP edit
I LD RET Professional SP3 Media English
Power Supplies OptiPlex 950 Deskiop Up to 88 Percent Efficient Power Supply edit
Energy Efficiency Options Mo Dell Energy Smart Power Management Settings edit
Processors Intel® Core™ 2 Duo EB500 with VT (3.16GHz, 6M, 1333MHz FSB) edit
Security Hardware Chassis Intrusion Switch Option =dit
Memory 4GB DDRZ Non-ECC SDRAM, 800MHzZ, (2 DIMM) edit
Video Cards 256MB ATI RADEON HD 3470 (Dual DP), low profile edit
Monitors No Monitar edit
Keyboard Dell Quietkey, No Hot Keys, English, Black edit
Mouse Dell USB Optical Mouse with Scroll, All Black Design edit
QuietKit Mo Quiet Kit edit

STORAGE OPTIONS

Boot Hard Drives 250GB 3.57 SATA 3.0Gb/s and 8MB DataBurst Cache™ edit
Hard Nriva Mada N RAIN it M

Done & Internet dhov o w100% -

7. Click on “Edit” for any specific item(s) if you wish to change it
(them), otherwise, click on “Add to Cart”.
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8. Once you’ve added the system to your Cart, click on “Shipping &
Handling” to enter your shipping information, click on “I DO NOT
have tax exempt status. Treat order as taxable.” and choose the
appropriate delivery option(s). NOTE: for UC Merced orders, the
shipping address should generally be:

UC MERCED

FACILITIES SERVICES BUILDING A
5200 NORTH LAKE ROAD
MERCED, CA 953434

& https://premierecomm.dell.com/dellstore/PopUps/popup_estimateshipping.z| S

# Indicates Required Fields A

« Address Dell cannot ship to a F.O. Box
Flease see address guidelines Learn More

[FACILITIES SERVICES BUILDING A |
5200 NORTH LAKE RD |

% City » State

MERCED | | california
w Fip Code 4-digit Ext.

95343 |- | |

Tax Exempt Status

& 1 D0 MOT have tax exemnpt status. Treat order as taxable.

| DO have tax exempt status. DO MOT check this box unless you have a compliant tax
cerificate on file with Dell. If you do not have one on file, your order will be delayed and the final

(7 price will include the applicable taxes. To place a cerificate on file click here. Flease note that
the tax amount displayed will not reflect the tax exemption cenificate until the final step
of checkout.

Tax-exempt status requires a tax certificate to be on file with Dell; if not on file, the order will be treated as
taxable.

T .

Delivery Option

35 Day Delivery - Standard Delivery.
Your order will be delivered up to 3-5 business days after it ships. $0.00

) 2nd Business Day Delivery - Fast Delivery.

Your order will be delivered up to 2 business days after it ships. 50.00
£ 1]
|| ] ] ] ] ] | | &l Tnternsf I I - "I WaTaliT A :
T = . T — ]
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9. Click on “Estimate Tax and Shipping & Handling”

@ Find a Laptop, Notebook, Desktop, Server... Q@.

C https dell.com 4
= JpLode 4-a1491T EXL -
95343 - D |

(%) | DO MOT have tax exernpt status. Treat order as taxable.

| DO have tax exempt status. DO NOT check this box unless you have a compliant tax
certificate on file with Dell. If you do not have one on file, your order will be delayed and the final

(7 price will include the applicable taxes. To place a cerificate on file click here. Pleaze note that
the tax amount displayed will not reflect the tax exemption certificate until the final step
of checkout

Tax-exempt status requires a tax certificate to be on file with Dell, if not on file, the order will be freated as
taxable.

Delivery Option

) 358 Day Delivery - Standard Delivery.
Your order will be delivered up to 3-5 business days after it ships. 50.0C

) 2nd Business Day Delivery - Fast Delivery.
Your arder will be delivered up to 2 business days after it ships. 50.0C

(# Mext Business Day Delivery - Fastest Delivery.
Your order will be delivered on the next business day after it ships. $0.00

€ Internet ‘a v w100% -
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10.  If you receive the following error notice, choose “MERCED (outside
city limits) from the drop-down box and click again on “Estimate Tax
and Shipping & Handling”. This will take you to the Checkout page.

-~

@ Find a Laptop, Notebook, Desktop, Server... Q@
C https dell.com 4

Windows® . Life without Walls™ . Dell 1

Estimate Shipping & Handling and Tax

#* Indicates Required Fields

oThere are problems with the information you provided. Please fix
the 1 errors highlighted below.

# Address Dell cannot ship to a P.O. Box
Please see address guidelines Learn More

FACILITIES SERVICES BUILDING A

5200 NORTH LAKE RD

@ City % State

MERCED California v
« Zip Code A-digit Ext.

95343 _

O‘r’nurZip Code spans multiple counties. Please select your county.

MERCED(inside city limits) | |

MMERCED(inside city limits)

MERCED{outside city limits)

(%) | DO MOT have tax exemnpt status. Treat order as taxable.
| DO have tax exernpt status. DO MNOT check this box unless you have a compliant tax
cerificate on file with Dell. If you do not have one on file, your order will be delayed and the final

{7y price will include the applicable taxes. To place a cerificate on file click here. Please note that
the tax amount displayed will not reflect the tax exemption certificate until the final step

of checkout.
Tax-exempt status requires a tax certificate to be on file with Dell, if not on file, the order will be freated as

taxable. M
< 111 >
Done € Internet 4 v ®100% -~
8of 14
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11.  Make sure to enter the Coupon Number in the appropriate field and
click on “Apply Coupon”, if any, before clicking on “Checkout”.

@ Find a Laptop, Notebook, Desktop, Server, Printer, Software, Service, Monitor o... M@]

G- le dell.com M [REER | vl
File Edit View Favorites Tools Help
Google v[*PSearch -+ 2 - @ dp- @~ B - [ Sidewiki - ¥¢ Bookmarks~  * €, - ()SignIn -
ir Favorites | 95 @] Government Sourc... & http--usa.visa.com... &) http--usa.visa.com... & Purchasing Service... .
C Find a Laptop, Notebook, Desktop, ... - B 1 & - Page~ Safety™ Tools™ @~ ~
? E Professional to XP Professional,5P3,Media English Update Total -
_-' ¥ Adjust System

Estimated Ship date: 117/2010

Sub-total $834.73
Coupon Entry
Enter coupon number
@ Apply Coupon
Note: Coupon savings are only applied to items you have added to your cart
Sub-total $834.73

Shipping & Handling o
Tax* 555.16

*Exemptions reflected in final checkout page only

View Details

Total Price’ $889.89
& Print Cart Q@ Continue Shopping @ Save as E-quote W

& Internet 4o B100% -
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12.

Enter all Contact Information in the appropriate fields.

G?'—\@' |@ https:;',f‘pr'emier'e(omm.dell.cnm;’delIstore,f‘chkoutZ_shipph g ||E| [x] |-:l Google “F‘ l
File Edit View Favorites Tools Help
x Gougle|

[v|*BSearch -+ @2 - @ db- @~ - [ Sidewiki - ¥¢ Bookmarks- >

r Favorites | 7= €] Government Sourc... € http--usa.visa.com... €| http--usa.visa.com... €] Purchasing Service...
JQ The Dell Online Store m

#* Indicates Reguired Ficlds

€, - (SignIn -

B - T & - Page~ Safety~ Toolsv @~ 7

Contact Information
= FirstName Ml = LastName
‘Karen | l:l |Meade |
Position/Title

|Pr|nC|pa\ Buyeﬂ ‘

* E-mail address

‘kmeadez@ucmerced.edu

Check to receive a confirmation email

Additional e-mail recipients

‘cdeegan@ucmerced.edu

(Email addre:

es must be separated by semicolons)

* Daytime Phone Number

Ext
(208 lzzo Lasrt | [

Daytime Fax Number Ext.

(o0 oz | [zszs | [ ]

€@ Internet YAt w100% -
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13.  Click on “I WILL NOT export this order outside the United
States.” (NOTE: Contact Procurement Services if any questions
on this.)

@ The Dell Online Store - Windows Internet Explorer H@]@

ol

®—v C https dell.com IVI 3 ([+][ x| 48
File Edit View Favorites Tools Help
x Google [v qSearch -+ 8- @ gp- @~ B~ [ Sidewiki - ¥¥ Bookmarks~ | > €~ (SignIn -

¢ Favorites | 5 &) Government Sourc... € http—usa.visa.com... &] http—usa.visa.com... €] Purchasing Service...

/@ The Dell Online Store | - 8 I = - Page ™ Safety ¥ Tools ™

-0 Ody DEnveTY - SEmuOdra UEnveETy. [A]
Your order will be delivered up to 3-5 business days after it ships. 50

O 2nd Business Day Delivery - Fast Delivery.
Your order will be delivered up to 2 business days after it ships. 5

(& Next Business Day Delivery - Fastest Delivery.
Your order will be delivered on the next business day after it ships. ¢

(& | DO NOT have tax exempt status. Treat order as taxable

| DO have tax exempt status. DO NOT check this box unless you have a compliant tax certificate on file with Dell. If you
do not have one on file, your order will be delayed and the final price will include the applicable taxes. To place a

o certificate on file click here. Please note that the tax amount displayed will not reflect the tax exemption
certificate until the final step of checkout.

Tax-exempt status requires a tax certificate to be on file with Dell if not on file, the order will be treated as taxable.

*
(& I'WILL NOT export this order outside the United States
(O I'WILL export this order outside the United States.
The export of any product and software purchased from Dell must be made in accordance with all relevant laws of the United States,

including and without limtation, the U.S. Export Administration Regulatiens. This may reguire that you obtain a formal export license or
make certain declarations to the United States Gowvernment regarding product(s) to be exported, their destination or their end-use.

O Continue

1 |

& Internet ‘G o EB100% -

|
!
|
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14.  Click on “Pay with credit terms (purchase order)” to select payment
method. NOTE: Although listed as an option, credit cards should not
be used to purchase computer systems for UC Merced.

@ Find a Laptop, Notebook, Desktop, Server, Printer, Software, Service, Monitor o... E]

&~ |©htps dell.com N R | 2l
File Edit View Favorites Tools Help
Google v|*PSearch-+ & - @ - @ - B - [ Sidewiki - % Bookmarks- > <, - ()SignIn -

»

ir Favorites | 5 €] Government Sourc... & http--usa.visa.com... & http--usa.visa.com... & Purchasing Service...

C Find a Laptop, Notebook, Desktop, ... - 1 ® - Page~ Safety~ Tools¥ @~ 7

Windows® . Life without Walls™ . Dell recommends Windows 7.

Secure

Payment [& Shogping

Guarantee

SHIFPING - VERIFY & SUBMIT ORDER ORDER SUBMITTED

Select a Payment Method
The total cost for your arder is $889.89. Please choose ONE of the following options to pay for your order. By submitting
your enline order you indicate that you have read and accept Dell's Terms and Conditions of Sale.

Mote: Changing your billing address could resultin a new customer number being generated for your order. Please
contact your sales representative

@ Learn More
@ Pay with credit terms (purchase order)

@ Pay with one credit/debit card online

& Internet a4 H100% -
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15.  Enter your release order # (*“A” class order) in the Purchase Order #
field followed by the campus-wide BPO# 0000KKB008 on the Payment
page in the following format: M565AMA000/0000KKB008. (See

second screen print.)

@ Find a Laptop, Notebook, Desktop, Server, Printer, Software, Service, Monitor o._. M@]

&= = | htips dell.com vl & |[*=[>] |23
File Edit View Favorites Tools Help
Goaogle | Search -8~ @ qp- - B~ Sidewiki - ¥¥ Bookmarks -

+r Favorites | 5 &) Government Sourc... &) http--usa.visa.com... &] http--usa.visa.com... &] Purchasing Service.

C Find a Laptop, Notebook, Desktop, ... i - B | @ - Page~™ Safety ™ Tools ™ @~

Shop 5 My mier

Systems Standard Configurations ~ Software & Peripherals ~ Solutions Services

Windows® . Life without Walls™ . Dell recommends Windows 7.

Secure

Payment i{ﬁ Shopping

Guarantee

SHIPPING - VERIFY & SUBMIT ORDER ORDER SUBMITTED

# Indicates Required Fields

Review Order Details
Sub-total $834.73
Shipping & Handling $0.00

Tax™
*Exemptions reflected in final checkout page only

Total Price’ $889.89

Pay with credit terms

Standard credit terms are "Net 30 Days".

bo3

£ |

& - Sign In -

>

»

View All v

Done & Internet

a T ®100% -

@ Find a Laptop, Notebook, Desktop, Server, Printer, Software, Service, Monitor o... H@]ﬁ

@_ = | hiips dell.com MEEIENE ] 2l
File Edit View Favorites Tools Help

Google ~|*fSearch - 52~ @ - @ - B~ I Sidewiki - ¥¥ Bookmarks~ > 7 (0 SignIn -
ir Favorites | i €] Government Sourc... &] http--usa.visa.com... €] http--usa.visa.com... €] Purchasing Service... »
C Find a Laptop, Notebook, Desktop, ... G- B 1 M - Page~ Safety v Tools™ @~ 7

TETEPTIUNTE T PrOviTTg & T OTUET anTo O SO g S PP CUSTs 9T J1Ty appitane Sares d

In erder to ensure timely order processing please ensure that your billing infermation matches what Dell has on record. If
you are unsure about your billing information please contact your Dell representative.

# Purchase Order #

Access Your Billing Address Book
If the BILLING ADDRESS you need is not listed below, select the "Search for, edit and delete addresses’
link to see a complete list of all available addresses for your store

» Radio View | Drop List View

@ Search for, edit and delete addresses

b
UCLA CFS, WILSHIRE CTR. LOS ANGELES. CA, 90095-7219. Customer Number 61601434 |~
UCLAWILSHIRE
UC MERCED ACCOUNTS PAYABLE
Dell Customer# 61601434
UCLA CFS, WILSHIRE CTR
BOX 957219, 5THFL
LOS ANGELES, CA Q00957219
(209) 724-4366

UC Merced requests the following fields for all orders:
* ARRA funding designation. | NO stimulus funding w]

=

& Internet
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16.  Click “Continue” to Verify & Submit your final order.

17.  Follow additional website instructions if you wish to review your
submitted order.

Important Reminders!

- DO NOT fax, email, or mail your “A” class release order to Dell!! Order
placement must be made online through the Premier Dell website. (NOTE:
Configure a system first, save it to your cart, create/post your “A” class
release order, and then submit your online order.)

- There are a variety of systemwide strategic sourcing agreements in place for
UC campuses to use and support (e.g., Dell, HP, Apple, Gateway, etc.). Dell
is only one of the computer companies UC Merced does business with.
Procurement Services does not endorse or recommend one brand over
the over; we are merely notifying you of the availability of the existing
agreements (and corresponding “tools”) that you can take advantage of.

- Our campus I.T. prefers and supports HP systems. Departments can order
Dell products but technical support for these systems must be provided by
Dell, not UC Merced I.T. staff.

- Departmental buyers are highly encouraged to obtain comparative quotes
for their LVOs (using same specs, warranty terms, etc.!).

NOTE: This can include comparing HP vs. Dell, comparing an HP system
between 2 or more vendors, comparing a Dell system between 2 or more
vendors - or even comparing the specials on Dell’s regular website against
Dell Premier.) This can save the UC hundreds of dollars on even an
individual purchase. This is always important but especially during these
difficult economic times!!
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