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UC Merced Time Reporting System (TRS) is a flexible, scalable, and secure online timesheet application for employees and supervisors. TRS
integrates UCM's complex pay policies and collective bargaining agreements, which will add value in the collection and computation of the time
reporting process.
Implementing TRS increases campus efficiency and streamlines the time reporting process, assists in eliminating errors, and reduces risk through improved compliance.
Access TRS
Employees \
Supervisors ‘ ;\ T R S
Departmental Timesheet Administrator (DTA) \ /i
time reporting system
TRS Resources )y
Contact Us:UCM TRS Support | @ FAQ 5.15.1
Log In ‘E]

University of California, Merced

TIME REPORTING SYSTEM

A flexible, scalable, and secure online timesheet application for employees, supervisors and departmental

time administrators

Employee
&3 UCM TRS Support

Privacy Policy | Feedback | FAQ | Resources | University of California, Merced
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Manage My Time

Welcome

MERGED

Time Reporting System (TRS)

I N ——

Review Past Timesheet  View Work Schedule  Personal Information

& Open Timesheets

ﬂ;) View current pay period timesheets or imesheets requiring your attention in this section. You can use the Create Timesheet feature below to create a past pay period
.s timeshest.
” Action|Pay Period | Assignment Name | Timesheet Status|
ch = 10/13/2024 - 10/26/2024 VISTA / BLANK AST 2 SAVED
et
fe
= . -
(&} “D Create Past/Future Timesheet =~ Leave Balances
Select a pay period or enter a date to create Current balances from the payroll system do not necessarily reflect Iate time adjustments or accumulation
timesheet. since last pay od end date.
Select Pay Period:
['select rom drop down W Vacation 50.54 Vac. Max 240.00
OR Sick 91.43 Comp 0.00
Enter a Date (mm/dd/yyyy):
Current Overtime Compensation Method: Payment
| Create |
Manage My Time
UC Merced Time Reporting System
Manage My Time - e
Enter Current Timesheet .ot Timesheet
View Past Timesheet
View Work Schedule
Personal Information [Z) Enter Time for Current Pay Period
Current Overtime Compensation Method: Payment
Action Pay Period Assignment Name Timesheet Status
10/13/2024 - 10/26/2024 VISTA / BLANK AST 2 NOT STARTED
) :
; Create Past/Future Timesheet Leave Balances
c Select Pay Period Please Select o Current balances from the payroll system do not necessarily reflect
a late time adjustments or accumulation since last pay period end date.
-g © Create Timesheet Vacation 41.31
Z Vacation Max 240.00
Sick 93.29
Comp 0.00

UC Merced Payroll Services
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Current View

Modern View

UCMERGED

Time Reporting System (TRS)

Enter Current Timesheet > Open Timesheets

& Open Timesheets
Wiew current pay period timesheets or timeshests requiring your attention in this section. You can use the Create Timeshest feature below to create a past pay pericd
timesheet,
Actan]poy Pariod—————agmmant e iashant ttns
[ 10/13/2024 - 10/26/2024 VISTA/ BLANK AST 2 SAVED
Enter Current Timesheet
UC Merced Time Reporting System
Manage My Time - a5
Enter Current Timesheet
[Z] Enter Time for Current Pay Period
Current Overtime Compensation Method: Payment
Action Pay Period Assignment Name Timesheet Status
= 10/13/2024 - 10/26/2024 VISTA / BLANK AST 2 NOT STARTED
UC Merced Payroll Services Page 30f 6
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Current View

Modern View

MERGED

Time Reporting System (TRS)

View Timesheet

=]

© Remember to submit this timesheet by Saturday, October 26, 2024 11:59 PM

Timesheet for Status: SAVED
Pay Period 10/13/24 - 10/26/24 (B1)
VISTA [ BLANE AST 2
Sunday Monday Tuesday Wednesday Thursday Fricay Saturday
13 Add.. v| 14 Add | 16 Add.. W Add w17 Add | 18 Add v 18 Add.. W

Work Hs le.0 |0 |Work Hrs 8.0 O |WeskHrs 5 [ [Week Hrs  [pn | [T |'Work Hrs Ba &

Leave Balances

Vacalion 054
20 Add.. w| 21 Add.. w| 22 Add.. w| 23 Add.. w| 24 Add.. w| 25 Add. v | 28 Add... | Sick 9143
CompTime [ ]
Work b g |0 [WokHm |55 | [WerkHn g | [WokHs  [gp | [Wokbn  [p |G
Timesheet Totals™
Work Hrs 50.00
£0.00

TIneshHI Inf Oul De
10014 - 8:00am - 12:00pm,
5 . §:00am - 12:00pm,
6 - &:00am - 12:00pm,
10A17 - §:00am - 12:00pm,
10715 - §:00am - 12:00pm, ork Hrs)
1021 - 8:00am - 12:00pm, 1:00pm - 5:00pmi\Work Hrs)
10022 - B:00am - 12:00pm, 1.00pm - 5:00pmiiWork Hrs)
1023 - §:00arm - 12:00pm, 1:00pm - 5:00pm

1024 - 5:00am - 12:00pm, 1:00pm - 5:00pm{Werk Hrs)

10235 - §:00am - 12:00pm, 1:00pm - 5:00pmiWork Hrs)

Timesheet Comments Errar | Waming

Work Schedubs:
Regular Schedule: 10013 - 10/13%Mon, Tue Wed, Thu Fri) 40.0 hrs
B:00 am - 5:00 pen(B0 min break): &0 hrs
Regular Schadula. 10020 - 1026(Mon, Tue. VWed, This Fii) 40.0 hig
500 am - 5:00 pen(50 min break): 5.0 hrs

&~

D Onee submitted for approval. & copy will go ko your superdsorn i you have any quesiions, please contact our Paynoll Coordinator for assistances
| understand ary misstatement or Falsification of hours on this time sheet may De cause for disciplinary action up 1o and including termination.

Save  Submit to Supervisor

View Timesheet
Merced Time Reporting System
Status Not Started
VSTA T BLANK ASTZ
. Pay Period 10/13/24 - 10/26/24 (81)
Due Date Saturday, October 26, 2024 11:59 PM
Sunday Monday Wednesday Thursday Friday Saturday
13 14 16 17 18 19
® ® ® ® ® ®
20 2 22 23 24 25 26
® ® ® ® ® ®
Timesheet In/Out Details Work Schedule

Regular Schedule: 10/13 - 10/19{Mon,Tue,Wed,Thu,Fri) 40.0 hrs
8:00 am - 5:00 pm(60 min break): 8.0 hrs

Regular Schedule: 10/20 - 10/26(Mon, Tue,Wed, Thu Fri) 40.0 hrs
8:00 am - 5:00 pm(60 min break): 8.0 hrs

Timesheet Hours Week 1 Week 2 Total Lisve Bilances

Vacation 4131
Total 0 0 0

Sick 9329

Comp Time 0.00

Timesheet Comments

L‘!}‘ 1 understand any mis-statement or falsification of hours on this timesheet may be cause for disciplinary action up to and including termination.

E—
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Current View

Modern View

Current View

Modern View

I View Workflow
Timesheet Workflow

Trackina Statuses for
Pay Period 10/13/24 - 10/26/24

VISTA / BLANK AST 2
@ Timesheet is still in progress. Current status is SUBMITTED_TO_DTA.

St Code ———complted O |Compltad Date ———_|comments

SUBMITTED_TO_SUPERVISOR 10/25/24 Friday @ 1:55 BM
SUBMITTED_TO_DTA . 10/25/24 Friday @ 1:57 PM

@ View Workflow

Timesheet Workflow

VISTA / BLANK AST 2

ETimesheet is still in progress. Current status is SUBMITTED_TO_DTA
Status Code Completed By Completed Date Comments
SUBMITTED_TO_SUPERVISOR 10/25/24 Friday @ 2:40 PM

SUBMITTED_TO_DTA  Current Status 10/25/24 Friday @ 2:41 PM

Review Past Timesheet

Manage My Time

Enter Current Timesheet [[SUEPL-Eapi o "= View Work Schedule  Personal Information

24 items F:lund displaying all items.

4 1w | 100w

10/13/2024 - 10/26/2024 WISTA / BLANK AST 2 SAVED

05/23/2024 - 10/12/2024 VISTA / BLANK AST 2 COMPLETED
09/15/2024 - 05/28/2024 VISTA / BLANK AST 2 COMPLETED
09/01/2024 - 05/14/2024 WVISTA / BLANK AST 2 COMPLETED

08/18/2024 - 08/31/2024 VISTA / BLANK AST 2 COMPLETED

(I " Ny LA (T
EEEE

5

08/04/2024 - 08/17/2024 VISTA / BLANK AST 2 COMPLETED

[y

View Past Timesheet

Manage My Time ™

Enter Current Timesheet View Past Timesheets

View Past Timesheet

View Work Schedule Action Pay Period Assignment Name
& 10/13/24 - 10/26/24 VISTA / BLANK AST 2

Personal Information
= 09/15/24 - 09/28/24 VISTA / BLANK AST 2
) 09/01/24 - 09/14/24 VISTA / BLANK AST 2
=) 08/18/24 - 08/31/24 VISTA / BLANK AST 2

UC Merced Payroll Services

Updated Date: 10/23/2024 Updated By: HCM Systems

MERGED

Time Reporting System (TRS)

/24 - 10/26/24
7) Job Id (26253)

Pay Period

Timesheet Id {

Timesheet Status
SUBMITTED_TO_DTA
COMPLETED
COMPLETED

COMPLETED
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MERGED

Time Reporting System (TRS)

Review Work Schedule

Enter Currant Timesheet  Review Past Tinesheet v-—w»&-«»«h.l- Personal Information _

2 Q

ISTA / BLANK AST 2

07/09/2023 - 01/11/2025 Begin Date (Required in format mm/dd/yyyy) 07/0
VISTA / BLANK AST 2

End Date (Optional) ou1:

- Schedule Entries
c
2 Weok Weekday Suart Time: End Time Beeabimn) Hours.
S
= ' » 0p
0am P
eanesa s 0pm
3 P
1 » opm
Week 1: 40.00 hrs; Total Hours: 40.00
View Work Schedule
; Manage My Time
2
> Enter Current Timesheet View Work Schedule
c View Past Timesheet
fe
Q View Work Schedule
o VISTA / BLANK AST 2 Job ID: 26253 REGULAR  Schedule Effective: 07/09/2023 - 01/11/2025 (Active)
o Personal Information
Z 40 hours/week: Mon-Fri: £:00 AM-5:00 PM (60-minute break, 8.0 hours/day)
Personal Information
; Enter Current Ti h Past Tii t  View Work Schedule [JZTRH Informabon
o
-s Name/Legal Name
=]
< Option to show Legal Name on your timesheet. Applies to the timesheet page only.
0 9 9
- =
5 ® Show Name on Timesheet:
(&) Show Legal Name on Timesheet:
Personal Information
g Manage My Time ~
f= Enter Cument Timesheet Employee Persanal Information
fe
() View Past Timesheet
-c View Work Schedule You have the option to display your Name or Legal Name on your timesheet. This selection is only applicable to the timesheet page.
o
Z ® Name:
Personal Information
Legal Name:
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